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O nopsiake npeocTaB/ieHHsI CBeACHHI 0 JOKYMEHTAX

06 o0yuenun (PUC ®P/10)

1. O0mue noI0KeHHA

Jods Hacrosimee IlonoxkeHue o mnopsiike MPeAOCTaBIEHUST CBEACHUIN O
nokymentax 00 ooyduenun (PUC ©PJ10) (nanee — [lonoxkenue) pazpadoraHo
B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-®P3 ot 29.12.2012 r. «O0
obpazosanuu B Poccuiickoit ®eepanyn» (€ U3MEHEHUAMU U JOTIOJHEHUAMMU),
| locranoBnienueM | lpasurenbcrBa Poccuiickoit @eaepaumu ot 31.05.2021 r.
Ne 825 wu japyrdMu  HOpMATHBHBIMU TPaBOBBIMU akTamMu Poccuiickoi
®enepaumuy, perjiaMeHTUPYIOLIUMH JIeSATEIbHOCTD OpraHu3aLui,
OCYIIECTBJISIFOIIMX 00pa30BaTEeIbHYIO JEATEIBHOCTD.

1.2. Hacrosimuii JOKaibHbIi aKT OnpejeNseT Mnopsiaok (popMupoBaHusA U
BejicHusl (penepanbHOM MHPOpMALMOHHON cucTembl «DelepaibHblii peecTp
CBEIEHUM O J0KyMeHTax o0 o0pa3oBaHuM M (WIH) O KBaIUM(UKAUUH,
JIOKyMeHTax 00 o0yueHumn» (Jlajnee — MHGpOpMalMOHHAsA CUCTEMA), B TOM YHCJIE
MOPSAZIOK M CPOKM BHECEHHs CBEJCHMH O BBIJAHHBIX JOKYMEHTax 00

00pa3oBaHuM (CBUACTENLCTBAX) U AyOIMKaTaXx.



2. ®dopmupoBaHue U BegeHue HHGpopManuoHHoi cucremsl ®UC OPO

2.1. ®dopmupoBaHme 51 BEJICHUE MH(}OpMaIMOHHON CUCTEMBI
ocyiectBisiercs DenepanbHOl CiIy»K00i o Hax30py B chepe oOpa3zoBaHus U
HAyKH.

2.2. Benenne nHPpOPMAITMOHHON CHCTEMBI OCYIICCTBIISICTCS B COOTBETCTBUU
C eIWHBIMH OPTaHW3AIMOHHBIMH, METOJOJIOTHYECKUMUA © TPOrPAMMHO-
TEXHUYECKUMHU  TPUHIUMIAMHU, OOECIEYMBAIOIIMMH  COBMECTUMOCTh U
B3aUMOJICCTBHE HMH(POPMAIIMOHHON CUCTEMBI C MHBIMU T'OCYJApPCTBEHHBIMU
uH(GOPMAITMOHHBIMU CUCTEMaMU u UH(GOPMAITMOHHO-
TEIEeKOMMYHHUKAIIMOHHBIMU CEeTsIMH, BKJIIOYAs nH(pOPMAaIMOHHO-
TEXHOJOTUYECKYI0O ¥ KOMMYHHUKAIIMOHHYI0 HH(PPACTPYKTYpHI, UCTIOIb3yEeMbIe
JUTSL TIPEIOCTABJICHUSI TOCYIAPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIYT, a TaKkKe
UHpPacTpyKTypy, oOOeclneurnBarouyl0  MHPOPMALMOHHO-TEXHOIOTHYECKOE
B3aMMOJICUCTBHE  WH(POPMAIIMOHHBIX  CHCTEM,  HCIONB3YEMBIX IS
MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUITUTIATBHBIX YCIYT B DJIEKTPOHHOM
dbopme, ¢ obOecrmedeHMEM  KOH(MUJICHIMAIBHOCTH H  OC30IaCHOCTH
COJZIeP KAIMXCS B HUX TIEPCOHATBHBIX JIAHHBIX.

2.3. Bxmouenue B MH(QOPMAIMOHHYIO CHCTEMY CBEIACHHUIN OCYIIECTBIISIECTCS
BBIABIIMMH  JIOKYMEHTBI 00  00pa3oBaHMM TO  JOMOJHUTEIHHBIM
npeanpopecCuoHAIbHBIM MPOrpaMMaM OpPraHU3AIMIMU, OCYIIECTBISIOINIMMHU
00pa3oBaTeIbHYIO ACSITEIbHOCTb.

2.4. CgeneHus, coaepxkalmecs B MH(pOPMAITMOHHOM CHUCTEME,
NPEIOCTaBISIOTCS OMEepaTOpoOM HHQPOPMALMOHHON CUCTEMBI O0E€3BO3ME3AHO B
COOTBETCTBHH C 3aIIPOCAMU:

— (pu3MyecKUM JUIaM — B YACTU BBIJIAaHHBIX UM JJOKYMEHTOB 00 00pa3oBaHuUU;
— WHBIM JIUIIAM — B YaCTH MOATBEPIKICHUS HATUYHUS CBEACHUN O BBIIAHHBIX
JOKyMeHTax 00 00pa3oBaHUM.

2.5. ®opmupoBaHue U BefeHUE WHMOOPMAIMOHHOW CHUCTEMBI, B TOM YHUCIIE

BHECCHHE B Hee CBeACHUM, o00paboTka, XpaHEHHWE U HWCIOJIb30BAHHE
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colepKalMXCs B HEH CBENEGHWM, JOCTYH K CBEICHHUSAM W WX 3aIlWTa,
OCYIIECTBISIOTCA ¢ coOmojieHneM  TpeOOBaHUWM,  yCTaHOBIIEHHBIX
3aKOHOJATEIBCTBOM Poccniickon denepanun 00 uH(popMaIm,
WHOQOPMAITMOHHBIX ~ TEXHOJIOTHSX W O  3amure  uHDOpMaruu |
3aKoHOAaTeNnbCcTBOM Poccuiickoit ®enepanii B 001acTH  MEPCOHAIBHBIX
JTAHHBIX.

2.6. Jloctyn k wuHGOPMAIMOHHONW CHCTEME JJIsI pa3MEIICHUS CBEACHUM
OCYIIECTBJISIETCS OpraHaMU M OpraHU3alMsIMH (B TOM YHUCJIE OpraHU3aIMSIMHU,
NPOBOSIIUMU  DK3aMEH, U o0pa3oBaTeNbHBIMU  OpraHU3AIUSIMHU,
NPOBOSIIMMHU JK3aMEH) C NPUMEHEHHEM YCWICHHOW KBalu(DUIIMPOBaHHOMN
AJIEKTPOHHOM TMOJIUCH, BbIJaya KBaJU(UUMPOBAHHOTO cepTU(dUKaTa KIro4a
IPOBEPKH  KOTOPOH  OCYIIECTBISACTCS  YAOCTOBEPSIOIIMMH  I[EHTPaMH,
aKKpEIUTOBAaHHBIMHU B TOPSAKE, yCTaHOBICHHOM DeaepalbHBIM 3aKOHOM No
63-D3 ot 06.04.2011 r. «O6 >MEKTPOHHON MOATIHCHY.

2.7. Opransl U opraHu3anud (B TOM YHCIIE€ OpPTaHWU3AINH, MPOBOJISIIHEC
9K3aMEH, U O00pa3oBaTelbHBIE OpraHU3allMd, NPOBOMAAIIUE HSK3aMEH)
00€CIeunBaOT TMOJTHOTY, JOCTOBEPHOCTh ¥  aKTyaJbHOCTh CBEICHUH,
BHECEHHBIX B MTHPOPMAIIMOHHYIO CUCTEMY.

2.8. Cpok XpaHeHUs CBEJCHHWI, BHECEHHBIX B MH(OPMAIIMOHHYIO CHUCTEMY,
cocrasisier 50 ner.

2.9. [Ilocne wucredeHus cpoka XpaHEHUS CBEICHUS WCKIIOYAIOTCA U3
UH(GOPMAITMOHHON CUCTEMBI OIlepaTopoM MH(GOPMAIIMOHHON CUCTEMBI.

2.10. Ilepeuenn BHOcUMBIX cBeAeHuit B OUC OPJIO:

— HaUMEHOBaHHUE JOKYMEHTa 00 00pa3oBaHUM (BUJI TIOKYMEHTA);

— cTaryc (opuruHai uim AyOauKaT) 10KyMeHTa 00 oOpa3oBaHNY;

— TOATBEPXKICHWE YTpaThl, OOMEHA, VHUYTOXEHUS TOKyMEHTa 00
o0pa3oBaHuu;

— HOMEp U cepusi JOKyMeHTa 00 00pa3oBaHuUU;

— JaTa BBIJIaYM TOKyMeHTa 00 00pa3oBaHNH;

— PETUCTPAIIMOHHBI HOMEP TOKyMEHTa 00 00pa3oBaHNH;



— HauMEHOBaHue 00pa30BaTEIbHON MPOrPaMMBI;

— TO/I HayaJla ¥ TOJl OKOHYaHUS 00yUeHUS;

— CpoK OOy4eHMs, KOJMYECTBO 4YacOB II0 OCBOECHHOM 0OOpa3oBaTENbHOM
nporpamme;

— damMuus, uMs, OTYECTBO (TIPU HAJTWYHH) JUIA, KOTOPOMY BBIJIaH JOKYMEHT
00 0Opa3oBaHuH,

— Jata poXaeHus (YUCIIO, MECSI, TOA POXKICHUS) JUIA, KOTOPOMY BBIJaH
JOKYMEHT 00 00pa3oBaHuY;

— TIOJI JINIIA, KOTOPOMY BBIJIaH JOKYMEHT 00 00pa30BaHUU;

— CTpaxoBOM HOMEP HWHAMBHUAYAIBHOTO IJUIEBOIO CueTa JHUIa, KOTOPOMY
BBIJIaH IOKYMEHT 00 oOpa3zoBanuu (1u1st rpaxkaan Poccuiickoit @enepannn);

— TPaXIAHCTBO JIMIIA, MOJYYUBIIET0 JTOKYMEHT 00 00pa30oBaHUM (KO CTPaHbI
o O6mepoccuiickoMy kiaccudukatopy crpan mupa (OKCM);

— (hopma 00yueHus;

— UCTOYHUK (PUHAHCUPOBAHUS OOyUEHHS;

— ¢opma momnydeHus  oOpa3oBaHUS HA  MOMEHT  NPEKpalleHUS
o0pa3oBaTeIbHBIX OTHOIICHU;

— CBE/ICHHUs 0 TyOJMKaTax JOKYMEHTOB 00 00pa30BaHUU U JIp.

3. IlnanupoBaHue M MOATOTOBKA PadoT ¢ MHGPOPMAMOHHON CUCTEMOMH
OUCDPPIO
3.1. [Ilpouenypa cbopa cBelIeHHI, BHOCUMBIX B MH(POPMAIIMOHHYIO CUCTEMY,
BKJTIOYAETCSI B C€0s1 CIICAYIOIINE ITATIbI:
— IUTAHUPOBAHUE U MOATOTOBKA pabOT 00pa30oBaTeIbHON OpraHu3anuei;
— c6op CHUJIC BbITTyCKHHUKOB B Cpok 10 01 mMas Tekymiero yaeOHOro roja;
— aHAJIN3 MOJYYEHHBIX CBEICHMUI;
— 3aMOJTHEHNE Ha3HAUYEHHBIM OTBETCTBEHHBIM JIULIOM (POPMBIL;
— Tojja4a CBEJCHUI B MH()OPMALIMOHHYIO cUCTeMy B TedeHue 60 KaleHIapHbIX
JHEH co THS BbIIayu TOKYMEHTOB 00 00pa3oBaHUM.

3.2. B coctaB paboueiil rpymibl BKIFOYAKOTCS:



— IUPEKTOP IIKOJIBI;

— MPENOAABATENY;

— OTBETCTBEHHOE JIMLIO 32 3aM0JTHEHUE (POPMBI;

— UHBIE JIULA.

3.3. PaOouas rpymnma nelictByeT B cooTBeTcTBUU ¢ [lonoxxenuem o 3amure,
XpaHeHHH, O00paboTKe W  Tepenaye  IMEePCOHANBHBIX  JIAHHBIX

OOYYaIOIINXCSA U UX POAUTENEH (3aKOHHBIX TPEICTABUTETICH ).

4. 3akI0uuTeIbHbIE MOJ0KEHHS]

4.1. Hacrosmee I[lomoxeHue o mopsAaKe MPEIOCTABICHHUS CBEJACHUU O
nokymentax 00 oOydenuun (OUC OPJIO) sBusercs JOKaJIbHBIM
HOPMAaTUBHBIM aKTOM, MpuHuUMaeTcs Ha IlemaroruyeckoMm coBeTe U
YTBEPXKIAETCS MPUKA30M TUPEKTOpPa 00pa30BaTEIbHONW OpraHU3alliu.

4.2. Bce u3MmeHeHHs U JONOJHEHHS, BHOCHMBIC B Hacrtosmee I[lonoxenue,
oQOpMIISIFOTCSI B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOAATEIHCTBOM
Poccuiickont ®enepanumu.

4.3. Hacrosmiee ITonoxxeHne mpuHUMAETCS Ha HEOMPEICTCHHBIA CPOK.

4.4. Tlocne npunstus llonoxeHnuss (WM U3MEHEHH W JIONOJIHEHUU
OTJICIHHBIX IYHKTOB W PAa3/eloB) B HOBOM pENaKIMU MpeablayIias

pcaaKknug aBTOMATUYCCKH YTPAYUBACT CUITY



